SJQU-QR-JW-011 (A1)

IREHFHE TR

— EXER

RIEBIR YIRSV bR H
RIZRAD 1060013 REFS 5237 b L PAWEL ot 2/32
RIRHUM 3 TS 15119 E/FRER LI
FEL S B21-3
BT TR N2 23 e —#310
ER¥ER T PERAH ERE=E
B2 JE = 10:00-12:00 14:30-16:30 ELiF: 13042116670

BIZE/IBFEMuL | https://moocl. chaoxing. com/course/208884577. html

1% A EFrm s R, %, b Kl A, 2020 45 10 A ZBPURR

SEZEMERR | SHIGER A, HEEE, X, JCRIE, SRR, 2020 £ 10 A

. REHFHERHE

R | IREY HFEAR #HFERN Rl
1 2 Unit 1 Layout of Business Letters R Letter Head
2 2 Unit 1 Layout of Business Letters %3] Letter Head
3 2 Unit 2 Establishing Business Relations R Sales
Letter
4 2 Unit2 Establishing Business Relations %) Sales Letter
5 2 Unit3 Enquiry and Reply R
6 2 Unit3  Enquiries and Reply R
) yrakEi VALY Quotation
7 Unit4 Offers and Counter-offers sheet &
Offer
%3] Counter-off

8 2 Unit4 Offers and Counter-offers ors




SIQU-QR-JW-011 (A1)

9 2 A—%@hT
5 a3
10 Unit5 Orders and Acknowledgements (£ 5
BER o)
) BB % | Flow chart
11 Unit 6 Terms of Payment about
payment
term
12 2 Unit 7 Packing & Marking HHR Pagkmg
requirement
%3] Shipping
2 . .
nstruction
13 Unit 8 Shipment and
shipping
advice
1174
14 2 Unit9 Insurance RS Insurgnce
Policy
15 2 Unit 10 Complaints and Adjustments R Claims
16 2 | REMK
= EZAR
BITAL =4 ERAN
X1 40% TR I
X2 20% IR CGREES) . A8 5 e Xl )
X3 20% PR 25> 1
X4 20% A2 5y W PR S A
{FRHT: iF W REAEH: (58)

HEf: 20245381 H

HHA: 20244382 H




