SJQU-QR-JW-011 (A1)

— EXER

IREHFHE TR

RIEBR A1 57 SV B
RIZKE 2020104 RIZFS 5208 RIEFN/FRT 2/32
RiIRHD 3 HF LTS 15119 F/FRR IR
LERBER B B21-1,2 | BERAH 33 Figg= —# 310
e HE JAl = 10:00-12:00 14:30-16:30 FEIE: 13042116670
IBIRE ARFEMEE | https://moocl. chaoxing. com/course/208884577. html
1% R E EFrESRE - REYR - AL ARFHR - 2020 F 10 H S0k
SEYMEER | SAHEIER D, HEEE, X, JtokEE, EERFEHARGE, 2020 4 10 A

= R FHE R

R | IREY HFEAR HFERR Rl
1 2 Unit 1 Layout of Business Letters L Letter Head
1R S
2 2 Unit 1 Layout of Business Letters I%E% >t Letter Head
3 2 Unit 2 Establishing Business Relations R Sales
Letter
. o . . Wik, RE
4 2 Unit 2  Establishing Business Relations 4% 5] SR 55 Sales Letter
5 2 Unit 3 Enquiry and Reply R
: . : iR, RE
6 2 Unit 3 Enquiries and Reply / Unit 4 Samples 4 5] 55
) 5t Quotation
7 Unit 5 Offers and Counter-offers sheet &
Offer




SJQU-QR-JW-011 (A1)

GLAE SE el
8 2 Unit 5 Offers and Counter-offers 1#1%\\ Z.%E Counter-off
I ers
) RESS
9 Unit 6 Orders and Acknowledgements (FI%R3Z 5
BER o)
Wi Flow Chart
2 about
10 Unit 7 Terms of Payment
payment
terms
5 BR. RE | L/C
S]En icati
11 Unit 8 Establishment of and amendment to L/C #IA é};ghcatlon
amendment
12 2 Unit9 Packing & Marking HHR Paf:klng
requirement
) REZ%S] Shipping
instruction
13 Unit 10 Shipment and
shipping
advice
14 2 Unit 11  Insurance R
15 2 Unit 12 Complaints and Adjustments R Claims
16 2 BREINR
=\ EZAR
BIEARR =1-4 ERAEN
X1 40% VR I
X2 20% IR GREEF) 2GR A 16 21D
X3 20% W%
X4 20% AL 5y e Tl R 5 A




SJIQU-QR-JW-011 (AD)

LT P i/ﬁ#ﬁ I

HEA: 20244381 H HHEA: 20244382 H



